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Greenhills Community College 

Mission Statement
At Greenhills Community College, we promote academic excellence, in a respectful and inclusive environment, where learners achieve their unique potential.
We encourage a culture of curiosity, helping our students flourish into responsible individuals, who embody the core values of our school.
We Care. We Prepare. We Achieve.

Aims and Objectives 
1. To create an environment that facilitates student learning through a wide variety of teaching strategies and activities.
2. To provide the most rewarding education possible and make the process of learning an enjoyable experience.
3. To provide a comprehensive integrated education that will enable each individual to fulfil their potential in a positive, caring, respectful, learning environment where skills and attitudes for life-long learning are developed.  
4. To operate the College as a partnership between the staff, students, parents and the wider community in accordance with the Education Act 2018 and the Education Welfare Act 2023. 
5. We aim to establish an inclusive work environment free from discrimination in accordance with the Equal Status Act 2018.

Background 
Greenhills Community College, an all-boys second-level school, was opened in 1970 to serve the developing area of Southwest Dublin. The college seeks to stimulate and foster the physical, intellectual, moral, emotional and spiritual growth of the students. Parents/ Guardians who choose Greenhills Community College as a second-level school for their children do so in the knowledge that the college will value each student for their own personal gifts. Today the college is up-to-date and is well equipped to meet the challenge of preparing our young people for a successful future. The college is multi-denominational and welcomes students from all religious and cultural backgrounds.

Board of Management: 
· Three nominees of Dublin & Dun Laoghaire Education & Training Board
· Two parent representatives
· Two teacher representatives
· Three Community representatives
· The College Principal acts as Secretary to the Board

Current Management Structure: 
· Principal:   Ms. Noirin Lannon
· Deputy Principal:  Ms. Geraldine Leahy 
· Assistant Principals 1: 
· Ms. Laura Fox
· Ms. Margaret Brosnan  
· Ms. Mary McMahon 
· Mr. Ciaran Stone
· Mr Tadhg Farrelly
· Mr Sean Ennis 
· Ms Maria Donoghue
· Mr Dave Waters 







The aims of this policy are:
· To ensure that students benefit from the learning opportunities offered by iPads and the school’s internet resources in a safe and effective manner.
· To ensure that iPads are used appropriately and that their use does not disrupt
teaching and learning or infringe on the rights of others.
· To clearly outline the acceptable use of iPads.
· To allow staff to carry out their duties unimpeded and free from harassment.
· To accommodate future needs and changing circumstances.

Ownership and Provision
All iPads are the property of the school and are provided to students under a rental agreement for educational use. Devices remain the property of the school at all times. iPads are issued to students at the beginning of the academic year and are collected by the school at the end of the school year for maintenance, updates, and reconfiguration. iPads remain with the school during holiday periods, including the summer break, to allow for essential maintenance, updates, and preparation for the following academic year.
Use of a school-issued iPad is conditional on acceptance of this policy. Students and parents/guardians are required to agree to these terms before a device is issued. An iPad will not be issued to a student without a signed device agreement.

Device Management
All iPads are centrally managed by Wriggle on behalf of the school. As part of this management system:
· The Apple App Store is restricted to students.
· Applications are installed and managed remotely by Wriggle in consultation with the school.
· Students are not permitted to download or install applications.
· Students are not permitted to sign in with personal Apple IDs or modify device management settings.
· Technical support is provided through the school in conjunction with Wriggle.
Student Accounts and Data
Students are provided with a school-managed Microsoft Office 365 account, which is automatically configured on the device.
· Students must use their school account for all educational work.
· Students must not share their login details with others.
· All school-related work should be stored using approved school platforms (e.g. OneDrive).
· Personal accounts are not permitted on school devices.


Student Responsibilities 
· Pay the required rental fee and return the signed iPad rental agreement prior to the issue of an iPad. 
· The iPad must be handled with care at all times and protected from damage. 
· The device must not be dropped or have heavy objects, including books or laptops, placed on top of it.
· The screen should only be cleaned using a soft cloth or an appropriate screen-cleaning solution.
· Students must use any protective case provided. 
· The iPad must not be exposed to extreme temperatures.
· The device must not be left unattended and must always be stored securely, including in a locked locker where applicable.
· Students are required to bring their iPad charger to school each day.
· The iPad must not be used to photograph, record, or film any individual.
· Camera and recording functions may only be used where explicit permission has been granted by a teacher and the activity is conducted under direct teacher supervision.
· The iPad may be subject to inspection by school personnel, including tutors, year heads, the Deputy Principal, the Principal, and ICT staff. Students should not expect personal privacy when using a school-issued device.
· Such inspections may include monitoring usage history and checking the proper functioning of required software.
· Students must comply with any request from a staff member to present an iPad for inspection. Failure to comply or suspected misuse may result in the confiscation of the device.
· The iPad must be handed over immediately upon request by any member of school staff, including those supervising extracurricular and after-school activities.
· Any breach of the Acceptable Use Policy may result in disciplinary measures, including but not limited to confiscation of the device, removal of content, or referral to external agencies such as Tusla or An Garda Síochána where illegal activity is suspected. Sanctions will depend on the seriousness of the incident.
· The deletion of browsing history or other usage records on the device is not permitted unless directed by a member of staff.
· The College accepts no responsibility for iPads that are lost, stolen, or damaged. In such cases, the student should report the matter to their Year Head or the IT Coordinator immediately. The school will determine the appropriate course of action, including repair or replacement where necessary.  (The student and/ or parent/guardian may be held financially responsible in line with the school’s rental agreement.) 
· If an iPad is left at home, not charged, or insufficiently charged, the student remains responsible for the completion of all assigned work. 
· Technical faults or malfunctions will not be accepted as a reason for incomplete work, except where no reasonable alternative method of completion is available.
· In the event of disciplinary action, including confiscation of the device, responsibility for completing all classwork remains with the student. 
· The iPad is to be regarded as an educational tool at all times.
· The use of iPads in school corridors or on school grounds is not permitted unless explicit permission has been granted by a teacher and supervision is provided.
· iPads may not be used during break or lunchtime without the permission and supervision of a teacher.
· All students are required to hand up iPads at the end of each school year. They are reissued to students at the beginning of the next academic year. 
Parent/ Guardian responsibilities at home 

· Parents/guardians are responsible for paying the rental fee and signing the iPad agreement form prior to the issue of an iPad.
· Support the school in ensuring that the iPad is used appropriately. 
·  Monitoring their child’s use of the iPad and online activity while at home.
· Parents/guardians are advised to exercise appropriate oversight in relation to internet access and the use of camera and video functions.
· Parents/guardians are advised to regularly review internet history on the iPad device.
· Ensure the device is cared for and brought to school daily.
· Accept responsibility for any costs incurred due to loss, damage, or misuse.
· Responsibility for the setup, maintenance, and supervision of any home internet connection rests with the parent/guardian. Greenhills Community College accepts no responsibility in this regard.


Safeguarding and Maintaining as an Academic Tool

· iPads must be fully charged each morning and ready for use during the school day.
· Items deleted from the iPad cannot be recovered, and users should manage files accordingly.
· Storage capacity is limited; educational content takes priority over additional approved apps and files. 
· The location of the iPad should be known at all times, and the device must be kept secure.
· Responsibility for the safekeeping and security of the iPad rests with the student.
· iPads belonging to other users must not be interfered with or accessed in any way. Breaches of this rule will result in appropriate sanctions.
· Any unattended iPad must be handed to the nearest member of staff or returned to the school office.
· Decisions regarding the management and use of iPads are made by designated staff members, for example the IT coordinator in consultation with the principal where appropriate.

Using iPads in class 
· The use of an iPad in class is subject to the direction and classroom management rules of the teacher. 
· Where a teacher requires the use of an iPad, students must comply fully with all instructions given.
· Only applications relevant to the lesson or assigned work may be used during class time.
· Teachers have the authority to view and check applications and content on a student’s iPad when required.
· Students must hand over their iPad immediately upon request by a teacher.
· The deletion of internet history is not permitted unless specifically instructed by a teacher.
· Care must be taken to ensure that iPads are not left in positions or locations where damage may occur.
· Only the students school Microsoft account must be used on the iPad. This provides access to approved applications and services, including Outlook, OneDrive, Word, and Excel.
·  Students must not store or share personal photographs on school iPads or with others in the school. Photographs, video, or audio may only be taken for educational purposes with a teacher’s permission. Recordings for assessment (e.g. CBAs) must be made using school devices only and in line with Child Protection Guidelines. For SLAR meetings, teachers will provide sample student work for each descriptor, where feasible, to support discussion.


Prohibited uses
· Students are not permitted to enable Bluetooth or use Airdrop without the explicit permission of a teacher.
· Students must not send, access, upload, download, or distribute offensive, threatening, pornographic, obscene, or sexually explicit materials.
· Recording or photographing other students or staff is strictly prohibited unless conducted under the direction and supervision of a teacher. Unauthorised filming/photography/ recording in school will result in a suspension from school (see code of behaviour policy).  
· School internet and email accounts must not be used for financial, commercial, or illegal activities.
· Music or media that does not comply with copyright regulations must not be stored on the iPad.
· Accessing social media sites on the iPad is strictly prohibited, unless under a teacher’s direct supervision and instruction. This access restriction also applies to all other social networking sites in existence at the time of approving this policy, or any new social networking sites that arise before the date of the next review of this policy.
· The use of the camera, video, or microphone within school is permitted only under teacher supervision. Cameras must not be used to take inappropriate, illicit, or sexually explicit images, nor to embarrass or harass any individual. Use of cameras in toilets, changing rooms, or other private areas will be treated as a serious violation.
· Posting images or videos online without the explicit permission of a teacher, or in the case of staff, without senior management consent, is prohibited.
· Attempts to access another user’s accounts, files, or data will result in disciplinary action.
· Malicious use, vandalism, or any attempt to damage hardware, software, or data will result in disciplinary action.
· Students must not interfere with installed management software, the operating system, or network configurations (including VPNs).
· The use of VPNs or similar applications to bypass the Department of Education’s firewall is prohibited. 
· Inappropriate media may not be used as a screensaver or background image. Content containing pornography, offensive language, drugs, alcohol, or other unsuitable symbols will result in disciplinary action.
· Students must delete any files, applications, or recordings if instructed to do so by a member of staff.
· Students are expected to follow all guidelines outlined in the Digital Learning and Acceptable use policy, the iPad Acceptable Use Policy, and the Device Loan Agreement signed at the start of the school year.
· Greenhills Community College reserves the right to confiscate and inspect a student’s iPad at any time to ensure compliance with this policy.
· Misuse of technology may result in a number of sanctions, depending on the seriousness of the incident. (See behaviour policy) 



*For information on the acceptable use of other devices and Artificial Intelligence (AI) please see Digital Learning and Acceptable use policy. *
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DEVICE LOAN AGREEMENT 2025 – 2026

The Device Loan Agreement is part of a Digital Project in Greenhills Community College.
Greenhills Community College is providing the student with a device (for example, a laptop or an iPad) on loan under the following conditions:
1. The device remains the property of Greenhills Community College for the duration of the academic year.
2. The device is for the sole use of the student and is not for re-distribution to another person/student.
3. The device must be maintained and safeguarded in a safe and secure manner.
4. The device must be returned to Greenhills Community College on or before the end of May 2024.
5. Should the Student intend to leave the school before the end of the academic year, the device should be returned immediately.
6. Students are responsible for:
a. Protecting the device from loss or damage.
b. Not using ICT equipment in an unreasonable or illegal manner, such as:
i. Improper servicing of the equipment
ii. Improper installation of ancillary hardware upgrades
iii. Installation of any software not relevant to educational purposes
c. For the replacement, or providing monetary equivalent, for any device lost, damaged or stolen.
d. Reporting any problems with the equipment (i.e., loss / theft / damage / device malfunction) during the loan period within 24 hours to your Year Head or the IT Coordinator, Mr Farrelly
e. Saving their own data and creating their own backups whilst using the equipment and in advance of returning. On return of the device, any and all data will be erased and no longer available.
f. All equipment must be returned to the Year head, or to the IT Coordinator, by the end of the academic year.
7. The personal data on this Form and any documents in relation to this scheme may be retained by the College for seven years. A full copy of the DDLETB Data Protection Policy is available from www.ddletb.ie, or on request from Greenhills Community College.
8. The student agrees to adhere to the Greenhills Community College/DDLETB ICT acceptable usage policy.
9. The student and parent/guardian agrees to the terms of this Device Loan Agreement by signing below.
I _____________________________ hereby agree to the above terms and conditions when borrowing the ICT Device from Greenhills Community College.
I certify that I have read and accept my responsibilities when borrowing this ICT device. I assume responsibility for all use of this equipment and all risk of loss or damage.

Signature of Student: ________________________________________

Parent/Guardian: ___________________________________________
Date:

Signature of Issuer ___________________________________________
Date:
Returned to School on:                                                               Received by:

Description of Equipment:                                                          Serial Number:

Declaration:
This policy was formed following consultation with staff, members of the Board of Management, Parents and Students.
It is recommended that this policy be reviewed every three years or whenever it is deemed necessary by School Management.
It was adopted by the Board of Management of Greenhills Community College on: 14 May 2026



Signed: Pamela Kearns						Date: 14 May 2026

Chairperson, Board of Management


Signed: Noirin Lannon						Date: 14 May 2026

Principal, Greenhills Community College
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